Job Title
Overview
A short paragraph that provides context about the job within the larger crew hierarchy and its importance to the success of the production. Include some of the key responsibilities, to create a quick sketch of what this crew position does.
Pre-Production
The description of responsibilities can be in the form of prose paragraphs of as a checklist. Think carefully about how to organize the content into small chunks with meaningful subheadings—rather than as one long list (which becomes hard to parse). Try not to exceed five or six bullet-points per subsection.
Subheading A
· Item 1
· Item 2
· Item 3
· etc…
Subheading B
· Item 1
· Item 2
· Item 3
· etc…
Production Days
Use this section as a place to describe the run of the day for the crew position. Bear in mind that we may need alternate variations for BFA shows with less people/equipment. Use the subheadings below to keep a consistency across all the job description pages.
Start of day
· Item 1
· Item 2
· Item 3
· etc…
Throughout the day
· Item 1
· Item 2
· Item 3
· etc…
Meals
· Item 1
· Item 2
· Item 3
· etc…
End of day
· Item 1
· Item 2
· Item 3
· etc…
Post-Production
Continue onto describing post-production duties. If a job does not have post-production duties, keep this section and state: “This job does not have post-production duties.”
Other Resources
If there are other handbook resources that could be helpful to mention—such as other posts or links to paperwork templates—this is the place for that. Most helpful would be to simply list the URLs here, and Andrew will work on the formatting.

